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APPROVAL SALE OF DISTRICT PROPERTY
During a regular Board meeting and prior to any advertisement of sale, the Board shall receive a list of the items to be sold.  The list shall be in line item format and shall be identical to the list that will be included in the instructions to the bidder.  The names of the three employees on the bid opening committee will be stated.  The list of items to be sold will be signed by the administrator recommending the sale and approved by the business manager and the Superintendent.  Board approval must be received for the sale to be held.
ALTERNATIVE METHOD OF SALE
The District may opt to use a private contractor to conduct the sale or auction.  In such situations the contractor may be paid only on a contingency basis.  The decision as to whether to go out for bids or to use a private contractor shall be made by the Superintendent and business manager.  In either case the District must follow the same rules of advertisement for the sale or the initial auction.
PUBLICATION
The newspaper used must satisfy publication requirements at CHC.
NOTICE CONTENT
The notice will state: 
District property to be sold.
Where instructions to bidder can be obtained.
Deadline and place for submitting bids.
Time and place where bids will be opened.
What department to contact for inspection of property.
INSPECTION OF PROPERTY
The items to be sold must be available for inspection as of the date of the first publication.  Inspection must be conducted during normal business hours.
BID OPENING COMMITTEE
This committee will consist of three District employees appointed by the Superintendent and approved by the Board.
COORDINATION SALES
It will be the responsibility of the business manager to coordinate the sales between departments.  The number of sales or auctions throughout the year should be minimized.
EMPLOYEES NOT ELIGIBLE TO BID ON PROPERTY SOLD
The Superintendent, the business manager, the employees on the bid opening committee, the employee who recommends that items be sold from his or her department or campus may not bid on items to be sold or auctioned.  (Note: with regard to an employee who recommends the sale of items from his or her department or campus, the employee is disqualified only from bidding on those items, but may bid on items sold by other departments or campuses.) 
RELATIVES OF EMPLOYEES
Persons related in the first degree by blood or marriage, i.e., parents, children, brother or sister, of the above-mentioned employees may not bid on items sold.
BIDDING INSTRUCTIONS
A bid shall not be accepted if the instructions to bidder form is not used.  [See CI(EXHIBIT)]
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