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Dress and Grooming

Staff: General
Guidelines

DH
(REGULATION)

Employees will act as role models by exemplifying the highest
standard of professional appearance for the educational purposes
of teaching community values and proper grooming and hygiene.
The dress and grooming of District employees will be clean, neat,
in a manner appropriate for their assignments, and in accordance
with the following standards:
1.

Dresses and all outer garments must fit properly and be of an
acceptable length.

2.

Halters, tank tops, see-through garments, or clothing with revealing/provocative necklines, bare backs, bare midriff, or
spaghetti straps will not be permitted. In addition, clothing with
symbols, phrases, or slogans advertising tobacco, alcohol
products, or any controlled substances are unacceptable.

3.

If shirttails are made to be worn tucked in, they must be
tucked in. If shirttails are worn in, and pants are designed to
be worn with a belt, a belt or suspenders must be worn.

4.

No hats, caps, or other head coverings will be worn inside the
building.

5.

Hair must be clean, neatly trimmed, and well-groomed.

6.

Beards and mustaches will be allowed if they are neatly
trimmed.

7.

Footwear will exclude flip flops and slippers.

8.

Clothing that reveals undergarments will not be worn.

9.

Hemlines for skirts and dresses should be long enough not to
be distracting.

10. Shorts, leggings, warm-ups, spandex or similar tight pants,
exercise clothes, or any garment that may appear to be an
undergarment are unacceptable.
11. Jeans may be worn on days designated by the principal or supervisor, designated spirit days, and teacher in-service days.
12. All administrative staff members are expected to dress in a
professional manner. Male administrative staff members are
encouraged to wear shirts and ties.
13. Male instructional staff will be expected to wear slacks and
collared shirts or other appropriate professional attire. Ties
are encouraged and may be required by the principal.
Acceptable alternatives for shirt and tie are shirt and pullover
sweater or turtleneck sweater and sport coat.
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14. Jewelry will not be worn in a visible pierced area other than
the ear.
Exceptions to
Guidelines

The following exceptions apply to these guidelines:
1.

Physical education staff may choose to wear appropriate attire, approved by the administration, during the physical education instructional period.

2.

Instructors in shop courses may wear aprons, smocks, or
overalls during the instructional period.

3.

Auxiliary employees in maintenance, custodial, transportation,
food service, and positions requiring uniforms are exempted
from the general guidelines but must comply with dress and
grooming guidelines specified by their supervisors in the
handbooks for those positions.

4.

Exceptions to these general guidelines are to be made as
necessary to allow staff to observe religious customs or beliefs and as necessary to accommodate medical needs.

Use of Electronic
Media

Electronic media includes all forms of social media, such as text
messaging, instant messaging, electronic mail (e-mail), Web logs
(blogs), electronic forums (chat rooms), video-sharing Web sites
(e.g., YouTube), editorial comments posted on the Internet, and social network sites (e.g., Facebook, MySpace, Twitter, LinkedIn).
Electronic media also includes all forms of telecommunication such
as landlines, cell phones, and Web-based applications.

Personal Use of
Electronic Media

As role models for the District’s students, employees are responsible for their public conduct even when they are not acting as District employees. Employees will be held to the same professional
standards in their public use of electronic media as they are for any
other public conduct. If an employee’s use of electronic media interferes with the employee’s ability to effectively perform his or her
job duties, the employee is subject to disciplinary action, up to and
including termination of employment. If an employee wishes to use
a social network site or similar media for personal purposes, the
employee is responsible for the content on the employee’s page,
including content added by the employee, the employee’s friends,
or members of the public who can access the employee’s page.
The employee is also responsible for Web links on the employee’s
page and for maintaining privacy settings appropriate to the content.
An employee who uses electronic media for personal purposes
must observe the following:

DATE ISSUED: 4/23/2012
LDU 2012.05
DH(REGULATION)-X

2 of 6

Austin ISD
227901
EMPLOYEE STANDARDS OF CONDUCT

Use of Electronic
Media with Students

DH
(REGULATION)

1.

The employee may not set up or update the employee’s personal social network page(s) using the District’s computers,
network, or equipment.

2.

The employee will not use the District’s logo or other District
copyrighted material without express, written consent.

3.

The employee will continue to be subject to applicable state
and federal laws, local policies, administrative regulations,
and the Code of Ethics and Standard Practices for Texas Educators, even when communicating regarding personal and
private matters, regardless of whether the employee is using
private or public equipment, on or off campus. These restrictions include:


Confidentiality of student records. [See policy FL]



Confidentiality of health or personnel information concerning colleagues, unless disclosure serves lawful professional purposes or is required by law. [See DH(EXHIBIT)]



Confidentiality of District records, including educator
evaluations and private e-mail addresses. [See policy
GBA]



Copyright law. [See policy CY]



Prohibition against harming others by knowingly making
false statements about a colleague or the school system.
[See DH(EXHIBIT)]

The following definitions apply for the use of electronic media with
students:
1.

Electronic media includes all forms of social media, such as
text messaging, instant messaging, electronic mail (e-mail),
Web logs (blogs), electronic forums (chat rooms), video-sharing Web sites (e.g., YouTube), editorial comments posted on
the Internet, and social network sites (e.g., Facebook,
MySpace, Twitter, LinkedIn). Electronic media also includes
all forms of telecommunication such as landlines, cell phones,
and Web-based applications.

2.

Communicate means to convey information and includes a
one-way communication as well as a dialogue between two or
more people. A public communication by an employee that is
not targeted at students (e.g., a posting on the employee’s
personal social network page or a blog) is not a communica-
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tion. However, the employee may be subject to District regulations on personal electronic communications. [See PERSONAL USE OF ELECTRONIC MEDIA, above] Unsolicited
contact from a student through electronic means is not a communication.
An employee who does not have a valid educational purpose, a
family relationship, or other appropriate relationship with a student
subject to approval of the parent or guardian will not use electronic
media to communicate with a student. Examples of acceptable
non-educational reasons to communicate with a student via electronic media include: serving as a mentor to a student, having a relationship with a student who is a niece or nephew, the child of an
adult friend, a friend of the employee’s child, or a member or participant in the same civic, social, recreational, or religious organization.
The following provisions apply to employees who have a valid educational purpose to communicate with students via electronic media:
1.

An employee who has a valid educational purpose for communicating with a student via electronic media will limit communications to matters within the scope of the employee’s
professional responsibilities (e.g., for classroom teachers,
matters relating to class work, homework, and tests; for an
employee with an extracurricular duty, matters relating to the
extracurricular activity).

2.

All communications with students via electronic media must
be appropriate in content and must provide a clear benefit to
the student.

3.

Electronic media may not be used by an employee to develop
a social relationship with a student beyond the relationship
that already exists outside the use of electronic media.

4.

The employee is prohibited from knowingly communicating
with students through a personal social network page; the
employee must create a separate social network page (“professional page”) for the purpose of communicating with students. The employee must enable administration and parents
to access the employee’s professional page.

5.

The employee will not communicate directly with any student
between the hours of 9:00 p.m. and 6:00 a.m. An employee
may, however, make public posts to a social network site,
blog, or similar application at any time. A teacher at the sec-
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ondary level may respond to a student’s request for a response directly related to a valid educational purpose in the
subject for which that teacher is responsible for providing instruction.
The following provisions apply to employees who have a valid educational purpose to communicate with students via electronic media. The following provisions also apply to employees who use
electronic media to communicate with students who are family
members or who have another appropriate relationship with a student subject to approval of the parent or guardian:
1.

The employee is prohibited from soliciting or engaging in sexual conduct or a romantic relationship with a student and is
prohibited from making any sexual or romantic references
when communicating with a student. [See policy DF]

2.

The employee does not have a right to privacy with respect to
communications with students and parents.

3.

The employee continues to be subject to applicable state and
federal laws, local policies, administrative regulations, and the
Code of Ethics and Standard Practices for Texas Educators,
including:


Compliance with the Public Information Act and the Family Educational Rights and Privacy Act (FERPA), including retention and confidentiality of student records. [See
policies CPC and FL]



Copyright law. [See policy CY]

4.

Upon request from the administration, an employee will provide the phone number(s), social network site(s), or other information regarding the method(s) of electronic media the employee uses to communicate with any one or more currentlyenrolled students.

5.

Upon written request from a parent or student, the employee
will discontinue communicating with the student through any
form of one-to-one electronic communication.

6.

In all cases, an employee must exercise discretion and sound
judgment when communicating with a student via electronic
media.

For additional information on the proper use of electronic media
and technology resources, see CQ(LOCAL) and CQ(REGULATION).
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The provisions in this regulation are extensions of the professional
standards of conduct. Nothing in this regulation should be construed to support unprofessional conduct at any level.
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